City Council

item Nao.
CITY COUNCIL AGENDA
FACT SHEET
Finance August 4, 2009
Department Requested Date
1. Request:
Information Only/
Council Approval El Presentation D
Other {specify} D Hearing D

2. Requested Action:

Approve Resolution No. 09- , @ Resolution of the City of Calexico authorizing the
destruction of City records.

3. Fiscal Impact:
Revenue: Increase  [_] Source:
Decrease I:[ Amount:
Cost: Increase [X] Source: General Fund
Decrease [_] Amount: »1,800
Does Not Apply[_|

4. Reviewed By:

Finance Dept. on 7/27/2009 By@&u e
Comments: / TN

City Attorney on By:

Comments:

Nate: Back up must be submitted afong with this form. Deadline is 5:00 p.m., 2 Fridays before the scheduled meeting date.

CITY COUNCIL DATE:

Action [] Fiting D
Consent [] Presentation [:l
Hearing I:l Other(specify} |:|
Reviewed by: City Clerk City Manager
Date Date

Form FINO38 (Revised 02/2008)



RESOLUTION NO.

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CALEXICO
AUTHORIZING DESTRUCTION OF CITY RECORDS.

WHEREAS, the following described records of the City of Calexico are of no value to
the City; and

WHEREAS, the City Clerk has received written consent from the City Attorney to
destroy all of the attached listed records pursuant to Section 34090 of the Government
Code of the State of California.

(see attached list of records to be destroyed)

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CALEXICO,
CALIFORNIA, DOES RESOLVE AS FOLLOWS:

The City Clerk is hereby authorized and directed to destroy said records.

PASSED, APPROVED AND ADOPTED THIS 47 DAY OF AUGUST, 2009.

DAVID OUZAN, MAYOR

ATTEST:

LOURDES CORDOVA, CITY CLERK

APPROVED AS TO FORM:

JENNIFER LYON, CITY ATTORNEY



STATE OF CALIFORNIA )
COUNTY OF IMPERIAL ) S8S.
CITY OF CALEXICO )

I, LOURDES CORDOVA, CITY CLERK OF THE CITY OF CALEXICO, DC HEREBY CERTIFY
THAT THE ABOVE AND FOREGOING RESOLUTION NO.09-__ WAS DULY PASSED AND
ADOPTED BY THE CITY COUNCIL OF THE CITY OF CALEXICO ON THIS 4TH DAY OF
AUGUST, 2008 BY THE FOLLOWING VOTE, TO-WIT:

AYES:
NOES:
ABSENT"

LOURDES CORDOVA, CITY CLERK

SEAL



CITY OF CALEXICO
STORAGE BOXES TO BE DESTROY- August 2009

3/2002- WORKERS COMPENSATION; 1993 AIRPORT DEF'T HANGERS INFORMATION; 2/1999-6/2002 LAIF
STATEMENTS;, 1991 ARMORED TRANSPORTS INC;1995 ATTORNEY FIRMS; 1991 BANKS-FIRST INTERSTATE;
1 FiNd2 ACTION SYSTEMS, AGREEMENT
2 GL 9/03 - 10/03; A/P; CASH DISB 7/02,7/03,6/03,8/03; E.V.C 6/03-6/04
3 BILLING REG DEC 1999 - MARCH 2000
4 CITY CLERCK - LOSS RUN 1993
5 W.C. 1960-1969
6 WATER DEPT 02/2000 - 4/2000
7 TIME 1/1999 - 6/1999
8 AR JULY 89-NOV 99 YEAR END 2000

9 AP 1989-2000 #5 H-I

10 DEPOSITS BILLS

11 FIN3G AIRPORT SALES JOURNAL (1/04-7/04)

12 DAILY QUT 2003 FINALE BILLING REGISTER OUT 2003
13 MOTH END/DAILY'S DEC 2001 WATER DEPT

OLD START: DELL CONTRACTS/2000; OFFICE DEPOT, STAPLES, CWS, STAPLES 2001; wal-mart 2001 OLD P.O A-Z
14 20010

15 CASH DISBURSEMENTS FY 01-02; REVERSE CHECKS 99-00 ACCRULE 00-01

16 DEMANDS FY 2001-02 FROM "I" TO "I" AIP

17 FIN44 92-98 STATE BOARD CREDIT W/ NO BUS LIC

18 CANCE|. P/R CKS 6/1998-2/2000

19 CANCEL CKS W.F BANK 1/99- 9/99

20 FINANCE DEPT WATER,JULY 02 BILLING; MONTH END 2002; AUG 2002 MONTH END
21 DEMANDS 03-04 "C"'TO"D"

22 WELLS FARGO BANK CANCELLED CKS 7/2000-6/2002

23 B OF A CANCELLED PAYROLL CKS MARCH /2000-DEC/2001

24 B OF A CANCELLED PAYROLL CKS

SEWAR PROJECT EDA 07-51-004 33/1978; STORM DRAIN PROJECT EDA 07-8l- 00437/1978 HWQ Il DECLARATION
25 102  LANES; W/RR BLVS PROJECT
26 1000  DAILY- MONTH END BILLING REGISTER- JUNE 2004
27 FIN28  AIRPORT JOURNAL 07/2004- 01/2005
28 1002  MARCH 2004- DAILY; MONTH END; BILLING REGISTER
29 1003  MAY 2004- DAILY; MONTH END; BILLING REGISTER
30 1004  02/2004- DAILY; MONTH END; BILLING REGISTER
31 1005  04/2004- DAILY; MONTH END; BILLING REGISTER
32 FIN11  PAYROLL REGISTER 11/2004 18T & 2ND; 12/2004 1ST & 2ZND
33 FIN15 PAYROLL REGISTER 09/2001 1ST; 01/2004 18T & 2ND; 02/2004 IST & 2ND
34 13 PAYROLL REGISTER 07/2004 1sT & 2ND; 068/2004 1ST & 2ND
35 FIN27 SKYMED AMB 12/99-06/02
36 9 CASH RECEIPTS- SEPT. 2004
37 1022 WATER RECEIPTS 01/2004-06/2004
38 1006 JAN 2004 DAILY; MONTH ENL); BILLING REGISTER
38 12 DEMAND FY 03-04 "M" ACCOUNTS PAYABLE
40 FIN2Z2  CANCELLED CHECKS 01/2004; 05/04; 09/2003; 10/2003; 11/2003
41 1 DEMAND FY 2003-04 "A" ACCOUNTS PAYABLE
42 13 DEMAND FY 2003-04 "N"- "P" ACCOUNTS PAYABLE
43 21 CONSECUTIVE P.O'S FY 03-04 (#71001-7550)f ACCTS. PAYABLE
44 1012 TIME CARDS 01/00-07/00

45 PERSONNEL DEPT. JOB DESCRIPTIONS/ APPLICATIONS 1996-1997

46 PAYROLL REGISTER 2001

47 TAX ALLOCATION 99-01 & QTR ADJ 2600-01

48 6 CITY OF CALEXICO FILES BEFORE 1998; P/R TRANSACTION LEDGER 91-85
49 3 FILES BEFORE 1998

50 5 FILES BEFORE 1998

51 7 FILES BEFORE 1998

52 2 FILES BEFORE 1998

53 4 FILES BEFORE 1898

BOX # PAYROLL REGISTER 1993; TERMINATION EMPLOYEES (SEVERAL YEARS) OLD RECORDS; TIME CARDS
54 07/2000-12/2000

55 1 A/P DEMAND FY 2004-05 "A"TO "A"
56 2 A/P DEMAND FY 2004-05 "A"TO "A"
57 3 AP DEMAND FY 2004-05 "A"TO "C"
58 9 AP DEMAND FY 2004-05 "G"TO "I"
59 15 AP DEMAND FY 2004-05 "P"TO "R"
60 11 A/P DEMAND FY 2004-05 "I"TO "J"

61 5 AP DEMAND FY 2004-05 "C'"TO "C'
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CITY OF CALEXICO
STORAGE BOXES TO BE DESTROY- August 2009

ENTOR STORAGE BORER A
AP DEMAND FY 2004-05 "S"TO "T"
AP DEMAND FY 2004-05 "D"TO "E”
AP DEMAND FY 2004-05 "E"TC "G"
A/P DEMAND FY 2004-05 "N"TO "N"
A/P DEMAND FY 2004-05 "C"TO "C"
AP 12/04-04/05

CIR #7 DAILY 07/04

AP 02-03 & 04-05

AP E-G 03-04

AP |-l 03-04

A/P- AP CKS RUNS 06/04-12/04
AJP P-5 03/04

CR 02/04-08/04- BANK STATEMENTS
9/04-12/04. J.E.

10/03-04/04 J.E.

AP #i-1 03-04

AP "C"-"C" 03-04

AP D-E 03/04

AP G-l 03/04

AP V-Z 03104

AP S-S 03/04

AP T-V 03/04

BILLING REGISTER NOV- DEC 04

C/R BILLING REGISTER 07/04-08/04

CIR CASH REC 12/2004-END

MONTH END AUG-SEPT. 2004

BILLING REG C/R SEPT. OCT 2004

CASH REC- AUG 2004

A/P J-M 03/04

VOUCHER CKS; STATE CONTROLLER 98 & 00
C/R NOV 2004

AP S-T Q3/04

A/P B-C 03/04

AP S-S5 03/04

FINANCE-CANCELLED CKS 06/04-12/04

'AJP 03/04 REPORTS CD; REVERSALS 11/03-05/04

EMPLOYEE INFOR; LEAVES; P/IR REG 07/97-03/98
INV EARNINGS 98/99-2000/2001

FIXED ASSET 06/84-06/2000

PAYROLL JOURNAL 01/89-12/89; MISC FILE-EAST AREA FACILITY PLAN, BAR 98-99
P/R CHANGES 2002

P/R CHANGES 2002; AUDIT INFO 96-97; 97-98;98-99
TAX FILES 1998-99

AFLAC | IRS 1994-97 FED QUARTERLY REPORS
AUDIT INFO 01-02; 99-00; CAP LEASES

P/IR REG 12/01-12/02

P/R CHANGES 2003

FINANCIAL REPORTS, BUDGETS 96-97

FINANCIAL REPORTS 01/87-5/2002

AP 04-06 W-Z2

PAYROLL CHANGES 01/2003-04/2003

AIP 04-05 N-P

AP 04-05 R-5

AP 04-05 8

AP 04-05 T-W

PAYROLL JAN 2005-MAR 2005; A/P REPORTS 05-06 2/2006-5/2006
AP 04-05 K-M

A/P 04-05 |

A/P REPORTS JULY 05-JAN 08; PAYROLL TIME CARDS 04/2005-06/2005; AP REPORTS 07/05-06/06; A/P REPORTS
JUNE 06 CASH DIS

PAYROLL VENDORS & CHANGES 2004

AJP 04-05 C-D

FINANCE WATER- DAILY & BILLING REG. - MARCH 2002; DAILY BILLING REG-FEB 2002

DEMANDS 2000-2001;PACIFIC BELL OLD PURCHASE ORDER

REPORTS AMERICAN LINEN INVOICES.

DEMANDS 2000-2001 "CH" TO "E"
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CITY OF CALEXICO
STORAGE BOXES TO BE DESTROY- August 2009

i

)

4 OAERERNIBNEQESTORA NGO
128 1 DEMANDS 2001-2001 "A" TO "B"
129 FINANCE WATER- DAILY & BILLING 2002 APRIL 2002
130 DAILYS & MONTH END ; JULY 2001
131 1020 FINANCE JOURNAL ENTRIES
132 ACCOUNT PAYABLE REPORTS FY 03-04 (JUNE- NOV.)
133 FINANCE WATER- DAILY & BILLING JULY 2002

ACCOUNTS PAYABLE; ACCRUE 01-02 REVERSAL CHKS 00-01, SBC 10-20-01; YELLOW COPIES P.0.'S 2000, OLD
134 22 P.0. 98, CONSECUTIVE P.O. 65504-66000,660001-66500, 66501-67000
135 1019  FINANCE-BOF PAYROLL 11/97 JOURNAL SEPT, DEC,

136 DEMANDS FY 2001-2002; PACIFIC BELL- ACCOUNT PAYABLE
137 FINANCE DAILY CASH REPORTS MAR 2001 BILLING REGISTER
138 DEMANS FY 2001-2002 "C" TO "C" -ACCTS PAYABLE

138 1006 SKYMED (FINANCE) 8/01-06/02
140 ~ 1003 DAILY SALES JOURNAL-AIRPORT 1/01-6/02 FINANCE

141 FINANCE WATER- DAILY & MONTH END MAY 2002

142 15  DEMANDS FY 2001-2002; "S" TO "S" -ACCTS PAYABLE
143 DEMANDS FY 2001 - 2002- "K" TO "M"- ACCTS PAYABLE
144 DEMANDS FY 2002 - 2003- "M" TO "N" -ACCTS PAYABLE
145 DEMANDS FY 2001 - 2002- "I" TO "K" -ACCTS PAYABLE
146 CLOSING ACCRUED A/P FY 02 - 03

147 DEMANDS FY 2002 - 2003- "A" TO "C" -ACCTS PAYABLE
148 DEMANDS GY 2002 - 2003- "T" TO "V" -ACCTS PAYABLE

149 10 DEMANDS FY 2002 - 2003- "I" TO "I" -ACCTS PAYABLE
150 6 DEMANDS FY 2001 - 2002; "D" TO "E" -ACCTS PAYABLE
151 FIWO008 FINANCE- JOURNAL ENTRIES 05/2004 TO 8/2004

152 2 DEMANDS FY 2002 - 2003; "A" TO "A" -

153 9 DEMANDS FY 2002-2003; "M" TO "I"- ACCTS PAYABLE
154 1 EMANDS FY 2002 - 2003 -ACCTS PAYABLE

165 P/R VENDORS FILE- 2002- TO 2002 FINANGE

166 5 DEMANDS FY 2002 - 2003; "C" TO "C"- ACCTS PAYABLE
157 " DEMANDS FY 2002-2003- "I" TO "J" - ACCTS PAYABLE
158 8 DEMANDS FY 2002-2003- "F" TO "H"- ACCTS PAYABLE

159 DAILY &MONTH REG 20001 MONTH END
160 FINANCE MATER APR - 02 ,BILLING & MONTH END
161 4 DEMANDS FY 2001 - 2002 FROM "C" TO "C" ACCOUNTS PAYABLE.
162 FINANCE DEPT DAILY SALES JOURNAL AIRPOR, 1/02 TO 08/02 # 1003
163 FY 2001 - 2002 ACCOUNTS PAYABLE REPORT, JUNE 2001 FEBRUARY 2002, FINANCE.
164 BILLING REG & DAILY &/ 1/2003
165 BILLING REG & DAILY ,BILLING REG & DAILY TOTALS FEB-03
166 DAILY'S MONTH END 2001 FINANCE MATER
CARQUEST STATEMENTS 03/04, A/P STATEMENT; CANCELLED CHECKS- CONS 07/04; REG "CLAIMS” PAYABLE
167 07/04- 04/05 FY 04/05; AP REPORTS 5/05 FY 04-05 - ACCTS PAYABLE
168 53 DEMANDS 7-1-1957 - 6-30-58 , 1-1344
169 1965- 1966 DEMAND H' Sl - 1075

RECEIPT; SIDEWALK NI; N 501 JULY 7, 1916 TO N 1500 1917; N 2101- APRIL. 12, 1919 TO N 2400 30, 1921; N 39801-
JAN 51921 TO N 5400 2, 1923; BN 201 JUN 27, 1924 TO N 7500- 2, 1925; SIDENALK #2; NO 3491 MARCH 2, 1923 TO
170 7200 JUNE 27, 1924

171 TAX POLL 1951, RAINBOW PART PSSTSSVINT 1980; MISC; LEDGER SEV/IYEARS; CHECK COPIES
CARQUEST STATE MENTS 03/04, ALP STATEMENTS; CANCELLED CHECKS- CONSECUTIVE 9/04- 06/05; ALP

172 REPORT 5/05- 04/05

173 51 1965 - 1966 DEMAND H'S 1 - 1075

174 DEMANDS JULY 1 1952 THRU FEB. 1953 , #1 THRU 1161
175 CASH RECEIPTS MAR/02 TO JUN 2003 , PAYROLL DEPT
CHECKS FROM-9474 4/3/00 TO 10530 6/9/00; FROM 10531 6/13/00 TO 112567/31/00; CHECKS FROM 11257 8/4/00
176 TO12290 8/29/00; FROM 12291 10/03/00 TO 1324 11/30/00
177 9 DEMANDS 200 0 - 2001 "V" TO "Z" FINANCE DEPT SPECIAL RETRES' PACIFIC BELL
178 DEMANDS F4 2001 - 2002 , PACIFIC BELL ACCOUNTS PAGABLE
179 ACCOUNTS PAYABLE REPORTS & G. LEDGER INTERT JULY/00 TQ JAN/O1 ACCOUNTS PAYABLE
180 DEMANDS FY 2001 - 2002 "G" TO "I" ACCOUNTS PAYABLE
181 8 DEMANDS 2000 - 2001 "R" TO “U" FINANCE DEPT
182 4 DEMANDS 2000 - 2001 "E" TO " I" FINANCE DEPT
183 6 DEMANDS 2000-2001 "J" TO "N" FINANCE DEPT,
184 1 FILES BEFORE 1998
186 1017 FINANCE DEPT MISCELLANEQUS INVANCES 1994 TO 2001 FINANCE DEPT
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CITY OF CALEXICO
STORAGE BOXES TO BE DESTROY- August 2009

RS SEr S

SONTENTOR] 0
FROM; 14124 2/01/01 - 156241 3[30[01
8/02/01-17789 9/28/01FROM 17784 10/04/01- 18660 11/30]01
TRANSACTION LEDGER 1996 FINANCE
FINANCE JOURNAL ENTRIE , 06/2003 TO 09/2003;
PO. CONSECUTIVES 2000 - 2001 , 59501 TO 65500 FINANCE DEPT
FINANCE DEPT , ADJUSTMENT ENTRIES , JOURNAL 1996 TO 2000
DEMANDS 2000 - 2001 "N" TO "R", FINANCE DEPT
DEMANDS "P" TO "R" ACCOUNT PAYABLE
TIME CARDS, 01/02 TO 06/02 PAYABLE , TRANSPORTATION , 1994 -1995
DEMANDS FY 2002 - 2003 "W" TO "Z" ACCOUNTS PAYABLE OLD

A/P REPORTS 04/03 TO 06/03ACCOUNT PAYABLE CASH DISBORSMENT REPORT JULY 02-JUN 03
OCT 2002 PRILLING REG & DAILY'S

- DEMANDS FY 2002 - 2008 "C" TO "C" ACCOUNT PAYABLE

A/P REPORTS 01- 03 TO 03 03 ACCOUNT PAYABLE

FINANCE DEPT WATER METER RDGS UPLOAD 2003 DETAIL AGED & DELETION JAN-JUN 2003
DEMANDS FY 2002 - 2003 FROM " P" TO "R"ACCOUNT PAYABLE

BDEMANDS FY 2002 - 2003 "S" TO "T" ACCOUNT PAYABLE

DEMANDS FY 03-04 FROM "A" TO "A" ACCOUNT PAYABLE

BILLING REGISTER MARCH FINANCE DPTO

NOV 2002 BILLING PAY & DAILY TOTAL

DEMANDS FY 2001 - 2002 "S" TO "T" ACCOUNT PAYABBLE

OCT 98 MAY 99 CANCELLED PAY ROLL CHECKS B OF A

DEMANDS FY 2002 - 2003 "E" TO "F" ACCOUNTS PAYABLE; MONTH END JUNE 2002 READING 2002
DEMANDS FY 2001 - 2002 "U" TO "W" ACCOUNT PAYABLE

FINANCE; 1 SKY MED 09/1999; 2 VOUCHER CHECKS; 29389 (12/4/03);30214 (1/30/04); 26011 (4/6/03); 26919 (5/29/03);
AMBULANCE 03/99- 10/99

DEMANDS FY 2001 - 2002 "M" TO "N" ACCOUNT PAYABLE

FINANCE DOCUMENTS ANNUAL FIH REPORT 1913 - 1975

BIDS, ANNUAL REPORTS AUCTIONS, OTHER

DEMANDS JULY 1958 JUN 1959

DEMANDS 1961 - 1962

WATER RECEIPTS 8 - 1-03/12-30-03

MISCELLANEOUS RECIPTS 2001

DAILY 2003 NOV. MONTH END NOV.2003 BILLING REGISTER NOV. 2003
JULY 2003 DAILY JULY 2003 MONTH END JULY 2003 BILLING REGISTER
DAILY SEPT 2003 MONTH END SEPT 2003 BILLING REGISTER SEP 2003
5/98 - 6/99 - JOURNAL ENTRIES ~ 4/12/05; 03-04 BUDGEGT CUTS; 7/99- 6/00 JOURNAL ENTRIES; 2003-2004 FINAL
BUDGET, 03-04 PRELIMINARY BUDGET; 03-04 FINANCE VERONICA FUND SUMMARY REPORT: 03-04 BUDGET
WORKING PAPERS

DAILY SALES JOURNAL AIRPORT 2-97 TO6-97 FINANCE

AUG 2003 BELLING REG , AUG 2003 MONTH END

AUG 2003 DAILY OCTOBER 2003 MONTLY END

MONTH END & DAILY'S JUN 2001 FINANCE

APRIL 2003 BILLING REG & DAILY

FINANCE WATER ACCTS WRITE OF 2003 - 2003

WYNWOOD FILE FINANCE

DEMANDS FY 2002 - 2003 "R" "$" ACCOUNT PAYABLE

MARCH 2003 DAILY & BILLING REG

FINANCE PAYROLL REGISTER 03/2009 TO 12/2009

TRANSP DAILY LOG 1996 WHITE COPIES

CITY OF CALEXICO PACIFIC BELL FY 2002 - 2003 ACCOUNT PAYABLE
COMMCENTER /POLICE MISC & FINANCE DEPT; BANK DEPOSIT BOOKLETS
OCT DAILY 2004 RETAILED AGED DETECTION JULY- DEG 03

PACIFIC BELL 1998 AMERICAN LINEN 1998; AMERICAN LINEN 1998
MONTH END & DAILY 2001 FINANCE DEPT

PACIFIC BELL FY 2002 - 2003 ACCOUNT PAYABLE

TIME CARDS JULY 2001 TO DEC. 2001 FINANCE

A/P REPORTS 10/02 TO 12/02 ACCOUNT PAYABLE

JUNE 2003/ MAY 2003 MONTH END

DEMANDS FY 03 - 04 FROM "R TO "P", ACCTS PAYABLE

VOUCHER CHECKS; 26920 (6/2/08); 27763 (7/31/03) 27764 (8/7/03); 28526 (9/29/03); 28527 (10/2/03); 29388 (11/26/03)
STAPLES
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CITY OF CALEXICO
STORAGE BOXES TO BE DESTROY- August 2009

e

s

212100 =10 RS BasEENAROL =

243 FINANCE MATER , DAYLY & BILLING REG ,AUG - 02

244 CONSECUTIVE P.O'S ,FROM 67001 TO 71000 , ACCOUNT PAYABLE
245 DAILYS & MONTH END SEPT (2

246 DAYLYS END , SEPT - 02

247 DEMANDS FY 2001 - 2002 FROM "B" TO "C", ACCOUNTS PAYABLE
248 DEMANDS FY 2001 - 2002 "A" TO "B" , ACCOUNTS PAYABLE

249 FINOOO3 REGISTRATION CONTROL RECORD; OF. BOARD OF EQUALIZATION; FROM 2001- MAY 2005; BUSINESS LIC.
250 MATER RECIPS

251 1018 #1018 FINANCE; JOURNAL ENTRIES JAN THO AUG 2002

252 CHECK 2002

253 CASH RECEIPTS- FEB 2000 TO 2002

254 MATER RECIPTS ROLLS

255 DEMANS FY 2002 - 2003

256 'N"TO "P"- ACCTS PAYABLE

257 BILLING REG & DAYLY TOTAL,; BILLING REG DAILY JUNE 2003

258 DEMANDS FY 2001 - 2002 "A" TO "B"- ACCTS PAYABLE

259 DEMANDS FY 2001 - 2002- "E" TO "G" ACCTS PAYABLE

260 A/P REPORTS- 07/02 TO 09/02 ACCTS PAYABLE, REVERSAL CHECKS 06/02 -07/02
261 DAILY & BILLING REG 2002 DEC

262 FINANCE DEPT- DAILY SALES JOURNAL AIRPRT 04/01 TO 12/01

263 DEMANDS FY 2002 - 2003 "I" TO "M" ACCTS PAYABLE

264 FINANCE WATER- MONTH END BILLING REG JAN 2002 TO FEB 2002
265 DEMANDS FY42002 - 2003 'C" TO "E™- ACCTS PAYABLE

266 TRANSPORTATION DAILY LOG

267 1997 YELLOW COFY

268 BILLING REG & DAILY TOTALS feb- 03

269 BILLING REG & DAILY may-03

270 DAILY &BILLING REG JAN-02- DEC 2001 MONTH END

271 DEMANDS FY 2002 - 2003 "F" TO "H"- ACCTS PAYABLE

272 DEMANDS FY 2002 - 2003- "C" TO "C" ACCTS PAYABLE

273 CANCELED CHECK JULY 96- DEC 96; BANK OF AMERICA JAN 97 SEPT 98
274 TIME CARDS 7/15/97 THRU 12116/97

2756 TIME CARDS; 7/98 THRU 12/98

LABOR ANALYSIS 1997, PAYROLL REG JAN - JUNE 1999; PAYROLL REG OCT- DEC 1999; ADP PAYROLL NOV - DEC
276 1999; TIME CARDS 1990-1991

277 TIME CARDS; 07/28 THRU 6/98
278 TIME CARDS; JAN- AUG 2001
279 ACCTS PAYABLE REPORTS SG. LEDGEK |
280 ACCOUNT PAYABLE "C"TO"C" 1- FEB
281 ACCOUNT PAYABLE FY 1899-2000
282 WATER DEPT REPORTS; 8/2000 THRU 10/2000
283 ACCOUNT PAYABLE FY 1989 - 2000
284 CITY CLERKS FILES; REPORT OF FINANCIAL TRANSACTION
285 WATER DEPT REPORT 11/2000 THRU 122000
286 BILLING REGISTER- YR 1993
287 WATER DEPT-WORK ORDER AND MISC RECPTS 2002
288 WATER DEPT REPORT; 1/2001- 3/2001
289 DEMANDS 2000 - 2001 “|"
290 ACCOUNT PAYABLE- FY 1999-2000 "A" TO "B"
291 TIME CARDS - JUL 02 TO DEC 02
202 DEMANDS 1989-2000 "C" -ACCTS PAYABLE
293 WATER DEPT REPORT- 09/2000 THRU 12/2000
294 CC MEETING; RDA MEETING; TAPES 1996
295 QUARTELY SALEX TAX; DIESEL FUEL TAX RETURN,; 1997 (SALES TAX) THRU 2001; 1995 (DIESEL RETURN ) 2000
206 PAYROLL 1999,
AMBULANCE BILLING REGISTER DEC 97; WATER RECAP FROM APRIL THRL JUNE 98; BUS LIC RECAP JAN 92-DEC
297 92; PAYROLL LABOR ANALYSIS JUL-DEC; EMPLOYEES INFORMATION REPORT 1996
298 2 GIL 08/03 - 10/03, ACCTS PAYABLE; CASA DISB STATEMENTS 07/2002;05/2003,07/2003,08/2003; £.V.L. 6/2003-06/2004
299 PAYROLL 1978; JOURNALS 1977, 1978;1979
300 DEMANDS 2000 - 2001 "B" "CH"
301 FINANCIAL REPORT, PYRL 2001 (4) P/R CHARGES 11-13-01;12/22/01;12/25/01
302 TIME CARDS; 7/99 THRU 12/99

CRROSS ANNUAL RECEIPTS 1997, CHECKS (COPIES) #23299 10/02/02 THRU #24298 11/27/02; DAILY RECEIPTS 7/01
303 THRU 9/2002
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CITY OF CALEXICO
STORAGE BOXES TO BE DESTROY- August 2009

304 SICK LEAVE BUY BAC 7/23/89; ANNUAL CHECKS (PAYROLL) 7/23/99 & 7/27/91; PAYROLL 1 & 3 QTR ADJ 1999
305 WATER DEPT REPORT, 5/2000 THRU 2000

ADP PAYROLL PAY SHEETS FEB - JUN-199; JULY-SEPT 1999, PAYROLL WORKSERS COMP MONTH END 1997;
306 PAYROLL REG JAN 19898

307 1099 FORMS 90 THRLU 98

308 AIRPORT; SALES JOURNAL 1997-1998

309 WATER DEPT REPORTS 02/2000 4/2000

310 TIME CARDS 01/99 THRU 6/99

311 ACCOUNTS PAYABLE REPORT JULY 99- NOV 99 FY 99-00

312 GIL 09/03 - 10/03; CASH DISBURSEMENT 07/03;05/03;07/03;06/03;8/03;ENL 6/03, 06/04
313 BILLING REGISTER; AUG & DEC 1999; DAILY TOTAL FOR DEC 1999 & MRCH 2000
314 WORK ORDERS CURBS,SIDE WALK 1960-1969

35 DEMANDS FY 2001-2002"" TO "I

e RENENVES FY 00-01 TO FY 01-02

317 FINANCE HDL COMPANIES- SALES TAX 2000 TO 2004; FINANCE SALES TAX REPORT

02-03 REVENUE FILES; 1993-94 APPROP LIMIT; 1998 FLEXIBLE BENEFIT PLAN FO5M 5500R;1990-98 FLEXIBLE
BENEFIT PLAN DOG.; COPIES, ORIGINAL W. PERSONNEL; 97-98 REDEVELOPMENT; 1995 FLEXIBLE BENEFIT PLAN
& FORM 5500R; 1993 ADM OF THE SOUTHWEST; 1996 FLEXIBLE BENEFIT PLAN & FORM 5500R; 98-99 & 99-00

318 FIN#49 STATE MANDATE REIMB CLAIM; FARM, RECEIPT & INFO 98-99 & 99-00

2002-2004 GENERAL FUND DATE;2003-04 GENERAL FUND DATE; 3/2002 GENERAL LIABILITY; 3/2002 WORKER
COMP; 1993 AIRPT DEPT.; 10/89 - 6/02 LAIF STATEMENTS; 1991 ARM TRANSPORT; 1995 ATTORNEY FIRMS; 1991
318 FIN12 BANKFIRST
320 4 ACCOUNTS PAYABLE FY 1999-2000 "D" TO "H"

321 WELL FARGO BANK CANCELLED CHECK JULY 2000 TO JUNE 2002

322 B OF A CANCELLED PAYROLL CHECK MARCH 2000 TO DEC 2001

323 1012 B OF A CANCELLED CKS JAN 02 TO SEPT 2003

324 PACIFIC BELL 2000- 200 FIN.

325 AIRPORT; DAILY SALES JOURNAL; DEC 1999- MARCH 2000

326 8 DEMANDS 1999-2000 "R" TO "T"

327 JOURNAL ENTRIES 07/00 12/00

328 JOURNAL ENTRIES 01/00 THRU 06/00

329 SKYMED AMBULANCE JULY 2002- DEC 2003

330 WATER DEPT REPORTS; 01/2000 THRU 5/2000

331 ACCOUNT PAYABLE 84-8¢ REPORT

332 FINANCIAL REPORT JAN/ 1998 & JUN /1999; AIRPORT LEDGER FEB 94 THRU DEC 2000
333 DAILY CASH REGISTER SEPT/01 - SEPT/30/98 '
334 LEASE REVENUE REFUNDING BOND - WATER

336 ASTE WATER SYSTEM IMPROVEMENT ISSUE

336 1887 FY 98-00 AND FY 00-01

337 AUTORITY RENEUVE BORDS WATER SYSTEM TRASPORT

a38 IMPROVEMENT PROYECT ISSUE AT 1998

339 FY99-00 & FY 00-01

340 9 DEMANDS 1999- 2000 "U" "Z"

341 FIN 4046 MEDICAL CLAIM CHECKS-CANCELLED CHECKS

342 W-256 WORK SHEETS; MONTHLY STATE TAX RETURN; FY 2004 TO FY 2004
343 1 PAYROLL. FILES - VENDORS-FY 2005 TO FY 2005

FIN # 38- CONTENT; SEPT 2003- CLOSED ADJ COLLECTION ACCTS 6/2003; JUN 2002 AMBULANCE REFUND; DEC
2002 FAX SKYMED, 2003 CLAIM AGAINST CITY; 2002 SKYMED BILLING INVOICES; 2002 OLD ACCTS SEND TO

344 COLLECTION 12/18/2002; AND LETTRS FILES; MARCH 1898-JULY 1999

345 FIN#48 4/20/05- 1/19/06; WATER RECEIPT

346 PAYROLL QRTLY CY 2003; FY 04-08; PIC TAXES FY 2003

347 SYSTATION STABS MAY & JUNE 2004; PAYSTATION STUBS MARCH 1-AUG 2000
348 PAYSTATION STUBS MARCH 1- APRIL 30 /2004

349 MARCH 1 - APRIL 30/2004, SUPER SH SOL 2004; GARCIA STUBS

350 PAY STATION STUBS; 12/31/03 - 2/27/04

361 2005 PAY STUBS

352 FINANCIAL REPORTS 1991- 2002

353 N/O FINANCIAL

2 RECIPT TO MANAGEMENT JUN 92; 1 OPORT TO IMPROVE JUN 30, 1993; REBATE REPORT W/W; GENERAL
354 PURPOSE FINANCIAL;
355 THIS BOX CONTAINT THE FALLOWING FILES

Page &



356
357
358
359
360
361
362
363
364
365
366
367
368

369
370
N
372
373

CITY OF CALEXICO
STORAGE BOXES TO BE DESTROY- August 2009

L

FUND ANALYSIS 92-93; 1993; 93-94; REVENUE JOURNAL FY 93-84; EXP BY GOV FUNCTION FY 93-94; SCHEDULES
FY 93-94; REVENUE STATEMENT 1995; RECONCILIATION FUND STATEMENT & EXP STATEMENTS 1995; .
AIRPORT-DAILY SALES; JOURNAL 99

DAILY TOTAL; & MISC TOGETHER 1987

PERSONAL FILES; SENIOR CITIZENS, WORKRS COMP 1/13/06

TRANSACTION RECAP "1994"

AUDIT & ANNUAL BUDGET REPORT 89-97

. CLX FIRE DEPT. AMBULANCE 7/99 THRU 12/99; NSF CHECK 6/93 THRU 6/98

DIT TRAIL 11/98 & 12/98; GENERAL LEDGER JOURNAL 9/98-10/98, 6/99;8/98-9/98

DAILY SPOCLER 1998

MISCELANEUS RECEIPTS OCT 1989 - JUN 1997

WATER RECAP JAN 1996- 1997

COUNCIL AGENDAS 1995

HGUSING REHABLOAN FILES 92-95

BUDGET PREPARATION 95-96 & 96-97 REGISTER SEP 1999 ; FUND ANALYSIS; FY 93-94; TRANSACTION LEGER
APRIL 1995-SEPT 1995

THIS BOX CONTAIN FOLLOWING FILES; DAILY TOTALS NOV 1999; MONTH END BILLING REG SEPT-DEC 1999
JOURNAL ENTRIES; OCT 1998-MARCH 1999

DAILY TOTAL, AUG-OCT 1999, CONVERSION HP TO MOM; BALANCE SHEET EXPENDITURES

ENTRIES DECEMBER1999

Page 7



APR-30-28@9 G7:59A FROM: FINANCE DEPT reBTEER1ES TO: 97683412 P.176

-/!,

LEGEND

Records Retention

AC = Active :
AD = Adoption o
AU = Audit
CL = Closed/Completion
CU = Current Year
D.0.B. = Date of Birth

E = Election

L = Life

P = Permanent

S = Supersede

T = Termination

Califorriar Records Retertion Guodines Prepublication Ecition Page F- 1




@7 59A FROM: FINANCE DEPT

TeETEER1RS

TO: 97683412

F.276

CITATIONS

B&P - Business and Professions

CAC - California Administrative Code

CCP - Code of Civil Procedure

CCR - Code of California Regulations

CEQA - California Environmental
Quality Act

CFR - Code of Federal Regulations

EC - Election Code

FMLA ~ Family & Medical Leave Act,

1993

GC - Government Code

H&S - Health & Safety

HUD - Housing and Urban
Development

OSHA - Occupational Safety &
Heallh Acl

PC - Penal Code

POST - Police Officers Standards
Training

UFC-- Uniform Fire Code
USC - United States Code

WIC - weifare & Institutions Code

Calilarnia Records Retantion Guidelines Prepublication Editlon

Page G. 1




CALIFORNIA RECORDS RETENTION GUIDELINES

‘Finance

Final, August 1999
California City Clerks’ Association

ACCOUNTING

Accounts Payable AU +4 |GC34090 |Invoices, check copies, supporting
documents
Accounts Receivable AU +4 |GC 34090
Applications CL+2 ([GC34090 |Utility connections, disconnects,
: registers, service
Assessment Districts P GC 34090 |Collection information; Original
documentation files with municipal
clerk
Bank Recongiliations AU+ 85 | GC34090; |Statements, summaries for receipts,
' 26 CFR disbursements & reconciliations
- |16001-1
Billing Records AU +2 |GC34090 |Customer name, service address,
meter reading, usage, payments,
applications/cancellations
Budget AU +2 |GC 34090
Budget adjustments, AU +2 |GC34090 |Accounttransfers
journal entries
Checks AU +5 |GC34090; |Includes payroll, canceled & voided
CCP 337 checks
Deposits, Receipts AU +4 GC 34090; |Checks, coins, currency
CCP 337
Invoices AU+2 |GC34090 |Copies sent for fees owed, billing,
related documents
Journals
Utility Billing CU+2 |GC34090 |Billing including monthly activity
Ledger, General P GC34090; * |* CCP 337
Voucher AU +4 |GC34090; |Account postings with supporting
CCP 337 documents
Taxes, Receivable AU+3 |CCP338
Warrant Register AU +2 |GC 34090.7
ADMINISTRATIVE
SERVICES
Budget Operating (copies) |$ - |GC34090 |Departmental Reference

California Records Retention Guidelines Prepublication Edition
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CALIFORNIA RECORDS RETENTION GUIDELINES

‘Finance
Final, August 1999
California City Clerks’ Association

Budget, Proposed CU+2 |GC34090 |Presented to Council
Adopted P GC 34090
FIXED ASSETS
Inventory AU+ 4 |GC34090; |Reflects purchase date, cost, account
26 CFR 301 | number
_ 65-1(F)
Surplus Property ) :
Auction AU+ 2 |GC34090 |Listing of property
Disposal AU+ 4 |GC34090; |Sealed bid sales of equipment
CCP 337
Vehicle Ownership & Title |L VC 9900 et |Title transfers when vehicle sold
seq. ‘
LICENSE
Business T+4 GC34090; |Paid & reports
CCP 337
PAYROLL
Adjustments AU+ 4 |(GC 34090 |Audit purposes
29 CFR
516.5 -
516.6 : !
Employee Time Sheets AU +6 |GC34090; |[Signed by employee for audit & FEMA
29 CFR Reports
516.2* *20 CFR 516.6(1); IRS Reg. 31.6001-
1(e)(z); R&T 19530; LC 1174(d)
PERS Employee Deduction |T + 4 GC34090; |Record of deductions
Reports CAC 22- (PERS Public Employee Retirement
1085-2 System) *26CFR 31.6001-1;29 CFR
516.5, 516.6, LC 1174(d)
Register P GC34090; |Labor costs by employee & program
GC37207
Salary Records T+3 GC34090; |Deduction authorization, beneficiary
29 CFR designations, unemployment claims,
516.2 garnishments

California Records Retention Guidelines Prepublication Edition
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CALIFORNIA RECORDS RETENTION GUIDELINES

Finance

Final, August 1999

California City Clerks’ Association

PURCHASING
Bids, RFQ’s, RFP’s AU +4 |GC34090; |Requests for Qualifications; Requests
Successful AU+ 5 |CCP 337;* |for Proposals regarding goods and
Unsuccessful CcU+2 services * GC 25105-1; GC 34090
Requisitions '
Purchase Orders AU +4 |GC34090; |Original documents
CCP 337
Stores CU +2 |GC34090 |Completed forms for ordering
Vendor Register P GC34090 |Alpha vendor listing of purchase
orders, invoices, account numbers
and check date
REPORTS
Audits P GC 34090
Deferred Compensation T+5 GC34090; |Records of employee contributions
26 CFR and city payments
16001-1* *29 CFR 1627.3(2)
Federal and State Tax AU+ 4 |GC34090; |Forms 1096, 1099, W-4’s and W-2's
29USC 436 |*26 CFR 31.6001.1-4; IRS REG 31.6001-
* 1(e)(2);R&T 19530;29 CFR 516.5-516.6
Financial, Anhnual AU+ 7 |GC 34090.7 . _
Investment Transactions |P GC34090; |Summary of transactions, inventory &
' CCP 337; |earnings report
GC 53607
Labor Distribution AU +2 |GC34090 |Costs by employee & program
Meter Reading CU+2 |GC34090
State Controller P GC34090 | Controller may destroy after 5 years
Utility Rebates CU+2 |[GC34090
TREASURER
Bank Statements AU +2 [FC 3368, Financing authority
30210; GC
43900 et
seq.
Bonds

California Records Retention Guidelines Prepublication Edition
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CALIFORNIA RECORDS RETENTION GUIDELINES
Finance

Final, August 1999
California City Clerks’ Association

Account Statements [CL + 10 |GC34090; Monthly statement of transactions.
CCP 337.5

Administration CL +10 |GC34090; |Supporting documents
CCP 337.5 '

Bonds and Coupons |CL+2 [GC34090; |Paid/canceled
53921

California Records Retention Guidelines Prepublication Edition
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